COVID-19 risk assessment – Full re-opening of schools
Site / school name:

Name(s) of person(s) covered by this assessment:

Tasks and activities covered by this risk assessment:

Equipment and materials used:

Pyrcroft Grange Primary School
 Students
 Staff:
 Classroom based staff
 Catering staff
 Cleaning staff
 Office staff
 Premises / site staff
 SMSAs
 Contractors
 Full re-opening of schools from September 2020
 Pick up and drop off from school
 Cleaning and sanitisation
 Food provision
 Potential remote working of some staff and students
 General class and teaching materials
 Practical equipment and materials
 Sports and PE equipment
 Cleaning materials and equipment

Location(s) covered by this risk assessment:

 All school premises and grounds

Name of person completing this risk assessment:

Sue Nardoni Nicola Colley

Date of completion:

19.10.20

Risk assessment approved by:

BET

Date of approval:

20.10.20

Date risk assessment to be reviewed by:

1.12.20

Risk assessment no:

Version 2 – 8 September 2020
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Reviewed by:

Jon Robinson

Comments / date
of next review:

Date of review:

8 September
2020

Reviewed by:

Jon Robinson

Comments / date
of next review:

Date of review:
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 Updated relevant time periods from 7 to 10 days
 Advice regarding staff wishing to use their own face coverings.
 Additional information in relation to cleaning regimes following
updated guidance.
 Reference to CLEAPSS guidance to provision of practical subjects
from September.
 Additional questions / prompts / references relating to delivery of
practical subjects for Science, D&T, Art, and Drama. Music and PE
were already included in version 1.
 The curriculum section has been reordered to accommodate these
changes.
 All changes have been highlighted in yellow.
 Updated to reflect the significant changes to guidance from DfE on
28 August 2020 and minor updates up until 7 September.
 Main changes are:
 Guidance on use of face coverings in schools
 Support for Pupils with SEND
 Updated information in engaging with NHS Test and Trace
 Additional information on managing confirmed cases in schools
 Updated information on school transport
 Revised information for staff workforce
 Wraparound provision and extra-curricular activity guidance
 More detailed information in relation to music curriculum
provision
 Revised information in relation to physical activity
 New information contingency planning including Tier 2 rotas
 Various minor updates to references
 All changes have been highlighted in yellow.


System of controls
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are outlined in more detail in the sections below.

Prevention:
1. Minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their household
who does, do not attend school.
2. Where recommended, use of face coverings in schools.
3. Clean hands thoroughly more often than usual.
4. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach.
5. Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach.
6. Minimise contact between individuals and maintain social distancing wherever possible.
7. Where necessary, wear appropriate personal protective equipment (PPE).




Numbers 1 to 5 must be in place in all schools, all the time.
Number 6 must be properly considered and schools must put in place measures that suit their particular circumstances.
Number 7 applies in specific circumstances.

Response to any infection:
8. Engage with the NHS Test and Trace process
9. Manage confirmed cases of coronavirus (COVID-19) amongst the school community.
10. Contain any outbreak by following local health protection team advice.



Numbers 8 to 10 must be followed in every case where they are relevant.
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Risk assessment
What are the hazards?

 Potential for spread of COVID-19 between persons at school showing symptoms of coronavirus or those who
are confirmed to have coronavirus.

Who might be harmed and how?

 Staff, pupils, contractors, and visitors may catch COVID-19 via direct or indirect contact with carriers whilst
on site.
 Potential for spread to other family members / persons.

Note: We have specifically removed any rating or scoring from this risk assessment. We do not feel this adds any significant benefit to this untypical situation. You may
wish to prioritise any actions, but the basis of the approach to mitigating the risks from coronavirus is such that all measures should be carried out alongside each other
rather than in sequence. The planning and assessment you undertake will form the basis of an overall plan to manage the risks specific to your setting and that is the most
important aspect of this process.

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

Completed
on:

SECTION 1: PUBLIC HEALTH ADVICE TO MINIMISE CORONOVIRUS (COVID-19) RISKS
1. Minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-19) symptoms, or who have someone in their
household who does, do not attend school.
Measures to stop persons coming into school with coronavirus symptoms
 Ensure that pupils, staff, and other adults do not
 Is there a procedure in
come into the school if they have coronavirus
place for this?
(COVID-19) symptoms or have tested positive in the
 How will this be
last 10 days.
communicated to the
 Communicate these measures clearly to staff and
school community?
the school community. Repeat on a regular basis.
 Consider what information
 Public Health England is clear that routinely taking
or measures may be
the temperature of pupils is not recommended as
needed at school gates
this is an unreliable method for identifying
and entrances to the
coronavirus.
building, as well as on the
school website.
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Updated return to school plan will
Head
communicate new key changes to
all members of the school
community.
Full safety measures staff training
SLT
on first days back to school.
Staff will communicate with pupils
the importance of saying if they are Head
feeling unwell.

August 20

1/09/20
2/09/20

Guidance

Measures to consider

 If anyone in the school becomes unwell with a new,
continuous cough or a high temperature, or has a
loss of, or change in, their normal sense of taste or
smell (anosmia), they must be sent home and
advised to follow government guidance. They must
self-isolate for at least 10 days and should arrange
to have a test to see if they have coronavirus. If they
have tested positive whilst not experiencing
symptoms but develop symptoms during the
isolation period, they should restart the 10-day
isolation period from the day they develop
symptoms. Other members of their household
(including any siblings) should self-isolate for 14
days from when the symptomatic person first had
symptoms.
 If a child is awaiting collection, they should be
moved, if possible, to a room where they can be
isolated behind a closed door, depending on the age
of the child and with appropriate adult supervision if
required. Ideally, a window should be opened for
ventilation. If it is not possible to isolate them, move
them to an area which is at least 2 metres away
from other people.
 If they need to go to the bathroom while waiting to
be collected, they should use a separate bathroom if
possible. The bathroom must be cleaned and
disinfected using standard cleaning products before
being used by anyone else.
 PPE must be worn by staff caring for the child while
they await collection if a distance of 2 metres

 How will visitors to site be
managed?
 Is there a procedure for
managing suspected cases
of coronavirus?
 Is there an appropriate
room identified that can
be used to isolate
someone with symptoms
whilst they are awaiting
collection?
 Have welfare staff and
others been trained in
measures to take?
 Have welfare staff and
others been provided with
PPE and training on its
use?
 Is there a procedure for
contacting the local public
health protection team?
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What do you need to do at your
school to manage this
Parents have been made aware of
the safety control measures in
place.
Signs linked to the key systems of
COVID on display at all school
entrances
Parents and carers will agree to
follow and sign the home school
agreement which references
COVID measures
School keeps up to date with DfE
NHS PHE updates and guidance
Staff and pupils are made aware of
the process for removing face
coverings when they arrive at
school and this is communicated to
parents and staff.
All members of the school
community understand how to
access a COVID test
If a health concern with parent or
staff member, temperature will be
taken

Who will
do this?

July 20

Deputy

Deputy

Staff

Ongoing

3/09/20

Staff

Suspected case of COVID
Clear flow chart of procedures in all Head
bubbles
PPE in all bubbles
Isolation room in place
Staff
Track and Trace record sheet on
each bubble entry
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By when?

Ongoing

Sept 20

Ongoing

Completed
on:

Guidance

Measures to consider

cannot be maintained (such as for a very young child
or a child with complex needs).
 A fluid-resistant surgical face mask should be worn
by the supervising adult if a distance of 2 metres
cannot be maintained. If contact with the child or
young person is necessary, then disposable gloves, a
disposable apron and a fluid-resistant surgical face
mask should be worn by the supervising adult. If a
risk assessment determines that there is a risk of
splashing to the eyes, for example from coughing,
spitting, or vomiting, then eye protection should
also be worn.
 Any members of staff who have helped someone
with symptoms and any pupils who have been in
close contact with them do not need to go home to
self-isolate unless they develop symptoms
themselves (in which case, they should arrange a
test) or if the symptomatic person subsequently
tests positive (see below) or they have been
requested to do so by NHS Test and Trace.
 Everyone must wash their hands thoroughly for 20
seconds with soap and running water or use hand
sanitiser after any contact with someone who is
unwell. The area around the person with symptoms
must be cleaned with normal household bleach
after they have left to reduce the risk of passing the
infection on to other people.

What do you need to do at your
school to manage this
Toilet cleaned after suspected case
and then deep cleaned
Posters promoting good hygiene
visible around the school
Spillage of body fluids are cleaned
up immediately in line with the
Infection Control Policy and
Cleaning in non-health care
settings guidance.

Who will
do this?

By when?

Staff

2. Where recommended, use of face coverings in schools
 The government is not recommending universal use
of face coverings in all schools.
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 Schools should have a
process for removing face
coverings when those who
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 BET has clear guidance for
wearing face coverings.

BET

Sept 20

Completed
on:

Guidance

Measures to consider

 Schools that teach children in years 7 and above and
which are not under specific local restriction
measures will have the discretion to require face
coverings for pupils, staff and visitors in areas
outside the classroom where social distancing
cannot easily be maintained, such as corridors and
communal areas and it has been deemed
appropriate in those circumstances.
 Primary school children will not need to wear a face
covering.
 In primary schools where social distancing is not
possible in areas outside of classrooms between
members of staff or visitors, for example in
staffrooms, head teachers will have the discretion to
decide whether to ask staff or visitors to wear, or
agree to them wearing face coverings in these
circumstances.
 Based on current evidence and the measures that
schools are already putting in place, such as the
system of controls and consistent bubbles, face
coverings will not be necessary in the classroom
even where social distancing is not possible. Face
coverings would have a negative impact on teaching
and their use in the classroom should be avoided.
 In areas where local lockdowns or restrictions are in
place, face coverings should be worn by adults and
pupils (in years 7 and above) in areas outside
classrooms when moving around communal areas
where social distancing is difficult to maintain such
as corridors.

use face coverings arrive at
school, and when face
coverings are worn at
school in certain
circumstances. This
process should be
communicated clearly to
pupils and staff.
 Safe wearing of face
coverings requires cleaning
of hands before and after
touching – including to
remove or put them on –
and the safe storage of
them in individual, sealable
plastic bags between use.
 Pupils must be instructed
not to touch the front of
their face covering during
use or when removing it
and they must dispose of
temporary face coverings
in a ‘black bag’ waste bin
(not recycling bin) or place
reusable face coverings in
a plastic bag they can take
home with them, and then
wash their hands again
before heading to their
classroom.
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What do you need to do at your
school to manage this

Who will
do this?

By when?

 Parents advised of school
guidance on face masks
 All visitors to school wear a
mask in public areas.
 School has own supply of face
masks
 Labelled bins at school
entrances for disposal of masks
in individual plastic bags
 Hands washed after masks
removed.

Head

Sept 20

Office

Ongoing

School
community

Completed
on:

Guidance

Measures to consider

 In the event of new local restrictions being imposed,
schools will need to communicate quickly and
clearly to staff, parents, pupils that the new
arrangements require the use of face coverings in
certain circumstances.
 Face coverings are required at all times on public
transport, except for children under the age of 11.

 It is reasonable to assume
that staff and young
people will now have
access to face coverings.
Where anybody is
struggling to access a face
covering, or where they
are unable to use their
face covering due to
having forgotten it or it
having become soiled or
unsafe, education settings
should take steps to have a
small contingency supply
available to meet such
needs.

What do you need to do at your
school to manage this

Who will
do this?

By when?

School will ensure that pupils clean
their hands regularly, including
when they arrive at school, when
they return from break and before
and after eating.
Supervision of hand sanitiser will
take place. Young pupils and pupils
with complex needs will continue
to be helped to clean their hands
properly
The school will build hand washing
routines into school culture,
supported by behaviour

Staff

Sept 20

3. Clean hands thoroughly more often than usual.
 Coronavirus (COVID-19) is an easy virus to kill when
it is on skin. This can be done with soap and running
water or hand sanitiser. Schools must ensure that
pupils clean their hands regularly, including when
they arrive at school, when they return from breaks,
when they change rooms and before and after
eating.
 Regular and thorough hand cleaning is going to be
needed for the foreseeable future.
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 Build hand washing into
school routines so that
children wash their hands
regularly, including when
they arrive at school, when
they return from breaks,
when they change rooms
and before and after
eating.
 Are there enough hand
washing or hand sanitiser
‘stations’ available so that
all pupils and staff can
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Ongoing

Staff

Completed
on:

Guidance

Measures to consider











clean their hands
regularly?
Ensure supervision of hand
sanitiser use given risks
around ingestion.
Small children and pupils
with complex needs should
continue to be helped to
clean their hands properly.
Skin friendly skin cleaning
wipes can be used as an
alternative.
Sufficient quantities of
cleaning supplies and hand
soap to be maintained.
All staff will be briefed
weekly as a minimum on
expected hygiene
standards.
All staff instructed to
actively monitor to ensure
all pupils and colleagues
are adhering to principles
of good hygiene.

What do you need to do at your
school to manage this
expectations set out in the Home
School Agreement
Sufficient hand washing facilities
are available. Where a sink is not
available, a hand sanitiser is
available
Keep a close eye on soap supplies
Reminder of hygiene standards to
pupils and staff each week

Who will
do this?

By when?

Admin to
check

Every 2
weeks

All

Ongoing

4. Ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach.
 The ‘catch it, bin it, kill it’ approach continues to be
very important, so schools must ensure that they
have enough tissues and bins available in the school
to support pupils and staff to follow this routine.
 Some pupils with complex needs will struggle to
maintain as good respiratory hygiene as their peers,
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 Are there enough tissues
and bins available in the
school to support pupils
and staff to follow this
routine?

Page 9 of 49

Catch it Bin it Kill it signs around
the school
Tissues in all locations
Monitoring supplies
Flip lid labelled red bins for tissues,
emptied regularly.

Completed
on:

Guidance
for example those who spit uncontrollably or use
saliva as a sensory stimulant.

Measures to consider
 Ensure that younger
children and those with
complex needs are helped
to get this right.
 Are there risk assessments
in place for pupils with
complex needs who will
struggle to maintain as
good respiratory hygiene
as their peers?
 All staff will be briefed
weekly as a minimum on
expected hygiene
standards.
 All staff instructed to
actively monitor to ensure
all pupils and colleagues
are adhering to principles
of good hygiene.

What do you need to do at your
school to manage this

Who will
do this?

By when?

Younger and SEND pupils reminded
to use tissues and supervision
given.
Risk assessments in place for COIN
pupils
Good hygiene embedded into
school culture.

5. Introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as detergents and bleach.
Enhanced cleaning regime
 An enhanced cleaning regime must be in place that
includes more frequent wipe down of high passage
area and more frequent cleaning of rooms / shared
areas that are used by different groups
 Different groups do not need to be allocated their
own toilet blocks, but toilets will need to be cleaned
regularly and pupils must be encouraged to clean
their hands thoroughly after using the toilet.
 Reducing clutter and removing difficult to clean
items can make cleaning easier. Increase the
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 Is there an enhanced
cleaning regime in place
and are all cleaners and
staff aware of measures to
take?
 Are high contact items
such as door handles,
including main entrance
doors and commonly used
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Contract cleaners do a thorough
clean at the end of the school day

Vervia
SBM

Allocated member of staff cleaning
toilets, communal areas and
surfaces mid-morning

All staff

Each bubble has a cleaning caddy
Soft furnishings and toys that are
hard to clean have been removed

Ongoing

Completed
on:

Guidance

Measures to consider

frequency of cleaning, using standard cleaning
products such as detergents and bleach, paying
attention to all surfaces but especially ones that are
touched frequently, such as door handles, light
switches, work surfaces, remote controls and
electronic devices.
 As a minimum, frequently touched surfaces should
be wiped down twice a day, and one of these should
be at the beginning or the end of the working day.
Cleaning should be more frequent depending on the
number of people using the space, whether they are
entering and exiting the setting and access to
handwashing and hand-sanitising facilities. Cleaning
of frequently touched surfaces is particularly
important in bathrooms and communal kitchens.

doors cleaned more
frequently?
 Are bins are emptied
throughout the day?
 IT equipment should
ideally be used by one
person as a designated
workstation. Where
possible IT equipment
should be cleaned (wiped
down) pre use and at the
end of the day.

Who will
do this?

By when?

ICT suite not in use
I pads timetabled with time to
clean between bubbles
Each bubble has allocated toilet
block. Hand washing monitored
The SBM arranges enhanced
cleaning to be undertaken when
required- advice about enhanced
cleaning protocols is sought from
the local health team

SBM

The SBM monitors the cleaning
standards of the school cleaning
contractors and discusses any
additional measures linked to the
COVID infection.

Hazards from using new or different hazardous products
 If any new cleaning, sanitisation, or other products
 Ensure that any hazardous
are used then they should be assessed as with any
substances that are used
other hazardous substance.
because of changes to
cleaning or hygiene
regimes have a COSHH risk
assessment.
 Ensure that any significant
findings or precautions are
shared with those using
the products.
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What do you need to do at your
school to manage this
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All cleaning products will be stored
out of reach of children
Contractor cleaners have a risk
assessment which has been seen
by the school and on file

SBM
SLT
Vervia

Ongoing

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

Recap of training for all staff on the
safe disposal of waste
products/used PPE

Head

By when?

 It should be noted that in
most if not all cases these
will be lower risk items.
Contaminated waste
 Contaminated or potentially contaminated waste
must be dealt properly to reduce the risk of the
spread of coronavirus.
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 Waste from possible cases
and cleaning of areas
where possible cases have
been (including disposable
cloths and tissues) should
be double bagged in plastic
rubbish bags and ideally
then in a bin.
 It should then be put in a
suitable and secure place
and marked for storage
until the individual’s test
results are known.
 You should not put your
waste in communal waste
areas until negative test
results are known or the
waste has been stored for
at least 72 hours.
 If the individual tests
negative, this can be put in
with the normal waste
 If the individual tests
positive, then store it for at
least 72 hours and put in
with the normal waste
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Outside specific labelled bin for
PPE equipment. Follow
government guidance on how to
store and left for 72 hours

INSET
2/09/20

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

 If storage for at least 72
hours is not appropriate,
arrange for collection as a
Category B infectious
waste either by your local
waste collection authority
or contractor.

6. Minimise contact between individuals and maintain social distancing wherever possible.
Maintaining groups or bubbles
 Minimising contacts and mixing between people
reduces transmission of coronavirus (COVID-19).
Schools must do everything possible to minimise
contacts and mixing while delivering a broad and
balanced curriculum.
 The overarching principle to apply is reducing the
number of contacts between children and staff. This
can be achieved through keeping groups separate
(in ‘bubbles’) and through maintaining distance
between individuals. These are not alternative
options and both measures will help.
 Maintaining consistent groups remains important,
but given the decrease in the prevalence of
coronavirus (COVID-19) and the resumption of the
full range of curriculum subjects, schools may need
to change the emphasis on bubbles within their
system of controls and increase the size of these
groups.
 Primary schools may be able to implement smaller
groups the size of a full class. If that can be
achieved, it is recommended, as this will help to
reduce the number of people who could be asked to
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 Consider the minimum size
groups you can manage
whilst delivering the
curriculum.
 Can consistent groups be
maintained wherever
possible?
 Groups should be kept
apart from other groups.
This could be through
using different parts of the
school for each group,
limiting sharing of rooms
and social spaces, varying
break and lunch times and
limiting movement
between lessons.
 Social distancing should be
reinforced within groups,
particularly for older
children.
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Year group bubbles/COIN bubble
All staff
so no mixing in the afternoons
Parents
Track and trace record sheet in
each bubble
Pupils reminded of the importance
to social distance
Red hazard marking around the
teacher area
If staff or pupils cannot maintain
distancing, especially with younger
pupils the risk is reduced by
keeping pupils in smaller groups
and limiting interaction to under 15
minutes
Staff should only move between
bubbles when necessary. Where
possible they should try and keep
their distance from pupils and
other staff, ideally 2 metres from
adults.

Autumn 20

Completed
on:

Guidance













isolate should someone in a group become ill with
coronavirus (COVID-19).
In secondary schools, and certainly in the older age
groups at key stage 4 and key stage 5, the groups
are likely to need to be the size of a year group to
enable schools to deliver the full range of curriculum
subjects and students to receive specialist teaching.
If this can be achieved with small groups, they are
recommended.
In the younger years at secondary (key stage 3),
schools may be able to implement smaller groups
the size of a full class. If that can be achieved, it is
recommended, as this will help to reduce the
number of people who could be asked to isolate
should someone in a group become ill with
coronavirus (COVID-19).
Schools should assess their circumstances and if
class-sized groups are not compatible with offering a
full range of subjects or managing the practical
logistics within and around school, they can look to
implement year group sized ‘bubbles’.
Whatever the size of the group, they should be kept
apart from other groups where possible and older
children should be encouraged to keep their
distance within groups.
Schools with the capability to do it should take steps
to limit interaction, sharing of rooms and social
spaces between groups as much as possible.
When using larger groups, the other measures from
the system of controls become even more
important, to minimise transmission risks and to
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Measures to consider
 Where staff need to move
between groups are they
able to maintain their
distance as much as
possible and ideally 2
metres from pupils and
other adults?
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What do you need to do at your
school to manage this
Adults to avoid close face to face
contact and minimise time spent
within 1 metre
Classrooms and other learning
environments are organised to
maintain space between seats and
desks where possible.
Pupils are seated side by side and
facing forwards, rather than face to
face or side on.
Large gatherings such as
assemblies are avoided and where
possible, presented virtually.
Bubble groups kept apart.
Maximise the number of lessons or
classroom activities which could
take place outdoors
No parents on site unless with an
arranged appointment
Staggered break and lunch times
Breakfast and after school club
aware of children in year
groups/siblings or need to social
distance
No after school activity clubs
The use of staff rooms and offices
is staggered to limit occupancy.
Visitors to the site, such as
contractors, local authority
employees and health employees
to be fully briefed on the school’s

Who will
do this?

By when?

Completed
on:

Guidance

Measures to consider

minimise the numbers of pupils and staff who may
need to self-isolate. It is recognised that younger
children will not be able to maintain social
distancing, and it is acceptable for them not to
distance within their group.
 Both the approaches of separating groups and
maintaining distance are not ‘all-or-nothing’ options
and will still bring benefits even if implemented
partially. Some schools may keep children in their
class groups for the majority of the classroom time,
but also allow mixing into wider groups for specialist
teaching, wraparound care and transport, or for
boarding pupils in one group residentially and
another during the school day. Siblings may also be
in different groups. Endeavouring to keep these
groups at least partially separate and minimising
contacts between children will still offer public
health benefits as it reduces the network of possible
direct transmission.
 All teachers and other staff can operate across
different classes and year groups to facilitate the
delivery of the school timetable. This will be
particularly important for secondary schools. Where
staff need to move between classes and year
groups, they should try and keep their distance from
pupils and other staff as much as they can, ideally 2
metres from other adults. Again, we recognise this is
not likely to be possible with younger children and
teachers in primary schools can still work across
groups if that is needed to enable a full educational
offer.
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What do you need to do at your
school to manage this
arrangements and follow site
guidance on physical distancing
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Who will
do this?

By when?

Completed
on:

Guidance
Measures within the classroom
 Maintaining a distance between people whilst inside
and reducing the amount of time they are in face to
face to contact lowers the risk of transmission.
 It is strong public health advice that staff in
secondary schools maintain distance from their
pupils, staying at the front of the class, and away
from their colleagues where possible. Ideally, adults
should maintain 2 metre distance from each other,
and from children.
 This is not always possible, particularly when
working with younger children, but if adults can do
this when circumstances allow that will help. In
particular, they should avoid close face to face
contact and minimise time spent within 1 metre of
anyone. Similarly, it will not be possible when
working with many pupils who have complex needs
or who need close contact care. These pupils’
educational and care support should be provided as
normal.
 For children old enough, they should also be
supported to maintain distance and not touch staff
and their peers where possible. This will not be
possible for the youngest children and some
children with complex needs and it is not feasible in
some schools where space does not allow. Schools
doing this where they can, and even doing this some
of the time, will help.
 When staff or children cannot maintain distancing,
particularly with younger children in primary
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Measures to consider

 Small adaptations can be
made in classrooms to
support distancing where
possible, for example
seating pupils side by side
and facing forwards, rather
than face to face or side
on, and might include
moving unnecessary
furniture out of classrooms
to make more space.
 A 2m space around the
teacher’s desk should be
maintained wherever
possible.
 Consider if moving
furniture will also allow for
better access routes
maximising distance from
other desks etc.
 All spaces should be well
ventilated using windows
etc where possible. See
also notes on air
conditioning in premises
section below.
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What do you need to do at your
school to manage this

Who will
do this?

Pupils use the same classroom or
defined area of a setting
throughout the day, with a
thorough cleaning of the rooms at
the end of the day.
Pupils sitting at desk per 2 facing
forward (Year 2 upwards)
Horseshoe tables maximum 3 but
with no staff facing children
Red hazard marker 2m area around
teacher work space
Windows and exit doors open for
ventilation
Each bubble has own allocated
toilet
Shared resources kept to essential
for learning
Resources wiped down regularly in
day
Excess furniture removed if not
being used
Older pupils encouraged to social
distance
Reading books stay within bubble
for whole week. Left for 72 hours
on Friday
Reading bus has same bubble all
week. Cleaned on Friday and left
for 72 hours

SLT
Head of
COIN
Staff
Governors
Parents

By when?

Ongoing
Autumn 20

Completed
on:

Guidance

Measures to consider

schools, the risk can also be reduced by keeping
pupils in smaller, class-sized groups.

Measures elsewhere
 Groups should be kept apart, meaning that schools
should avoid large gatherings such as assemblies or
collective worship with more than one group.
 When timetabling, groups should be kept apart and
movement around the school site kept to a
minimum. While passing briefly in the corridor or
playground is low risk, schools should avoid creating
busy corridors, entrances and exits. Schools should
also consider staggered break times and lunch times
(and time for cleaning surfaces in the dining hall
between groups).
 Schools should also plan how shared staff spaces are
set up and used to help staff to distance from each
other. Use of staff rooms should be minimised,
although staff must still have a break of a
reasonable length during the day.
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What do you need to do at your
school to manage this

Who will
do this?

By when?

Speech and language therapist
works with Year 1 bubble (stay
children)
Behaviour plans in place for
identified pupils
Pupils bring minimal equipment to
school

 Ensure that large
gatherings involving more
than one group are
avoided
 Plan timetables to
minimise groups using
corridors at the same time,
including staggering break
and lunch times.
 Plan time for cleaning
between groups using
shared spaces.
 Consider how staff rooms
can be set up to maintain
distancing.

Page 17 of 49

No whole school assemblies. Use of SLT
TEAMS
SENCO
Class assemblies at desks not on
Staff
the carpet
Timetables in place for
break/lunch/staggered start and
finish times
Created additional staff rooms
Clear signage reminding staff and
pupils of the importance of social
distancing
Corridors-social distancing signs,
keep to the left, traffic lights
No wandering outside of bubbles
COIN outside agencies- provision
on EHCP and will be in slots of
under 15 minutes as children could
find staying more than 1m apart a
challenge
School Offices- limit people staff to
sit at least 1m apart and not facing
each other.

Ongoing
Autumn 20

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

Photocopier –hands washed after
use
Measures for arriving at and leaving school
 Travel to school patterns differ greatly between
schools. If those patterns allow, schools should
consider staggered starts or adjusting start and
finish times to keep groups apart as they arrive and
leave school. Staggered start and finish times should
not reduce the amount of overall teaching time.
 Schools should also have a process for removing
face coverings when pupils and staff who use them
arrive at school and communicate it clearly to them.
Pupils must be instructed not to touch the front of
their face covering during use or when removing
them. They must wash their hands immediately on
arrival (as is the case for all pupils), dispose of
temporary face coverings in a covered bin or place
reusable face coverings in a plastic bag they can take
home with them, and then wash their hands again
before heading to their classroom.

Support for pupils with SEND
 Some pupils with SEND (whether with education,
health and care plans or on SEN support) will need
specific help and preparation
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 Consider staggered starts
or adjusting start and
finish times to keep groups
apart.
 A staggered start may, for
example, include
condensing / staggering
free periods or break time
but retaining the same
amount of teaching time,
or keeping the length of
the day the same but
starting and finishing later
to avoid rush hour.
 Consider how to
communicate this to
parents and reinforce it, as
necessary.
 Ensure procedures are in
place for removal of face
coverings when arriving at
school.

Pupils have allocated drop off/pick
up zones.
Staggered start and finish times
Communicated to parents and
visible on school website
Pupils met by staff members
No parents on site (exception at
pick up time-in allocated zone)
Parents wear face masks when
dropping off and collecting pupils
Staff wear face masks when
greeting pupils
Speak to parents on an individual
basis to advise removal of face
masks from pupils on arrival
Bins at all entrances for removed
face coverings.
COVID symptoms signs on entry
points

SLT
Staff
Parents

Ongoing
Autumn 20

 Refer to additional
guidance for pupils with

Risk assessment for all COIN pupils

Head of
COIN

Ongoing
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Completed
on:

Guidance
 Supply teachers, peripatetic teachers and other
temporary staff can move between schools. They
should ensure they minimise contact and maintain
as much distance as possible from other staff.
Specialists, therapists, clinicians, and other support
staff for pupils with SEND should provide
interventions as usual.
 Schools should consider how to manage other
visitors to the site, such as contractors, and ensure
that the risks associated with managing contractors,
visitors, catering staff and deliveries, as well as
cleaning staff on site who may be working
throughout the school and across different groups,
are addressed.
 Schools should have discussions with key
contractors about the school’s control measures and
ways of working as part of planning for the autumn
term. Schools should ensure site guidance on
physical distancing and hygiene is explained to
visitors on or before arrival. Where visits can
happen outside of school hours, they should.
 Where a child routinely attends more than one
setting on a part time basis, for example, because
they are dual registered at a mainstream school and
an alternative provision setting or special school,
schools should work through the system of controls
collaboratively, enabling them to address any risks
identified and allowing them to jointly deliver a
broad and balanced curriculum for the child.
Equipment and resources
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Measures to consider








education, health and care
plans.
Consider how to manage
visiting and support staff
to maintain social
distancing measures.
Consider what
arrangements are required
for visitors including
arranging visits out of
hours or remote meetings
where possible.
Records of visitors must be
kept for 21 days.
Work with other
establishments to devise
appropriate arrangements
where children attend
more than one setting.

What do you need to do at your
school to manage this

Who will
do this?

Surrey services not coming into
school (support remotely)

SCC
SLT

Children’s needs on EHCPs being
met in school by outside agencies.
Staff wearing PPE
Speech and language teacher in
hall with ventilation and space
All visitors sign in on arrival to
school with contact details
Contractors for school site are
timetabled to come after pupils left
school
All visitors to the school wash
hands on arrival and wear masks
All parcels left outside main school
office door.
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By when?

Completed
on:

Guidance

Measures to consider

 Equipment and resources are integral to education
in schools.
 For individual and very frequently used equipment,
such as pencils and pens, it is recommended that
staff and pupils have their own items that are not
shared.
 Classroom based resources, such as books and
games, can be used and shared within the bubble;
these should be cleaned regularly, along with all
frequently touched surfaces.
 Resources that are shared between classes or
bubbles, such as sports, art and science equipment
should be cleaned frequently and meticulously and
always between bubbles, or rotated to allow them
to be left unused and out of reach for a period of 48
hours (72 hours for plastics) between use by
different bubbles.
 Outdoor playground equipment should be more
frequently cleaned. This would also apply to
resources used inside and outside by wraparound
care providers.
 It is still recommended that pupils limit the amount
of equipment they bring into school each day, to
essentials such as lunch boxes, hats, coats, books,
stationery, and mobile phones. Bags are allowed.
Pupils and teachers can take books and other shared
resources home, although unnecessary sharing
should be avoided, especially where this does not
contribute to pupil education and development.

 Are staff and pupils
reminded to use their own
pencils and pens?
 Are there measures to
limit sharing of resources
as much as is possible?
 Are there measures to
limit what is brought into
and taken home from
school?
 Is there a consistent policy
for marking books?
 Are classroom resources
included as part of an
enhanced cleaning
regime?
 Are shared resources
cleaned between use?
 Is outdoor playground
equipment cleaned more
frequently?

7. Where necessary, wear appropriate personal protective equipment (PPE)
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What do you need to do at your
school to manage this

Who will
do this?

Pens removed by signing in book.
Staff use own pen
Shared resources within school to
be cleaned after use.
Children have individual writing
pencil/pen
Individual pencil cases must not be
shared
Staff follow school feedback policy
Outdoor equipment (large and
small) in playground used by same
bubble for the whole week. Then
left for 72 hours.
Taking advice from Opal Play
consultant
Parents advised to only send pupils
with essential equipment (no toys)

Staff

No outside lets
No new lets (including parties)

Staff

SBM

By when?
Ongoing
Autumn 20

Completed
on:

What do you need to do at your
school to manage this

Who will
do this?

Guidance

Measures to consider

By when?

 The majority of staff in education settings will not
require PPE beyond what they would normally need
for their work. PPE is only needed in a very small
number of cases, including:
 where an individual child or young person becomes
ill with coronavirus (COVID-19) symptoms while at
schools, and only then if a distance of 2 metres
cannot be maintained
 where a child or young person already has routine
intimate care needs that involves the use of PPE, in
which case the same PPE should continue to be used

 Where staff have been
identified as needing PPE,
have they been provided
with appropriate supplies?
 Have staff identified as
needing PPE been
provided with appropriate
training and information
on correct use and
disposal?

Revisit safety training (wearing and Head
disposal of PPE)
PPE available in all bubbles and
Staff
worn for suspected COVID case
First Aid will be undertaken in
Admin
bubbles
Staff to wear gloves and face masks
when administering first aid where
bodily fluids are flowing.
Gloves should be worn for minor
first aid.
Gloves and aprons should be worn
for supporting intimate care
First aid to be recorded on daily or
individual sheets, dependent on
the nature of the injury.

2.09.20

 Is there a clear
understanding in the
school around NHS Test
and Trace procedures?
 Are the contact details for
local Public Health
Protection Team available?
 Have the requirements
around testing been
communicated to all
parties?
 Have all parties been told
that they must inform the

Clear communication to all school
community on how to get a NHS
COVID Test.
The school will ask parents and
staff to inform them immediately
of the result of the test.
If someone tests negative, if they
feel well and no longer have
symptoms similar to COVID-19 they
can stop self-isolating.
If someone tests positive they
should follow the ‘stay at home:
guidance for households with
possible or confirmed coronavirus

Straight
away

Ongoing

8. Engage with the NHS Test and Trace process
 Schools must ensure that staff members and
parents/carers understand that they will need to be
ready and willing to book a test if they are displaying
symptoms.
 Staff and pupils must not come into the school if
they have symptoms and must be sent home to selfisolate if they develop them in school.
 All children can be tested, including children under
5, but children aged 11 and under will need to be
helped by their parents/carers if using a home
testing kit
 Persons must provide details of anyone they or their
child have been in close contact with if they were to
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Head
SLT
BET

Staff
Parents

Completed
on:

Guidance

Measures to consider

test positive for coronavirus (COVID-19) or if asked
by NHS Test and Trace.
 Self-isolate if they have been in close contact with
someone who tests positive for COVID-19, or if
anyone in their household develops symptoms of
COVID-19.
 Schools should ask parents and staff to inform them
immediately of the results of a test if:
 If someone tests negative, if they feel well and
no longer have symptoms similar to coronavirus
(COVID-19), they can stop self-isolating. They
could still have another virus, such as a cold or flu
– in which case it is still best to avoid contact
with other people until they are better. Other
members of their household can stop selfisolating.
 If someone tests positive, they should follow the
guidance for households with possible or
confirmed coronavirus (COVID-19) infection and
must continue to self-isolate for at least 10 days
from the onset of their symptoms and then
return to school only if they do not have
symptoms other than cough or loss of sense of
smell/taste. This is because a cough or anosmia
can last for several weeks once the infection has
gone. The 10-day period starts from the day
when they first became ill. If they still have a high
temperature, they should keep self-isolating until
their temperature returns to normal. Other
members of their household should continue
self-isolating for the full 14 days.

school of the results of any
test as soon as possible?
 Anyone who displays
symptoms of coronavirus
(COVID-19) can and should
get a test.
 Home testing kits can be
given directly to
parents/carers collecting a
child who has developed
symptoms at school, or
staff who have developed
symptoms at school,
where this will significantly
increase the likelihood of
testing taking place.
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What do you need to do at your
school to manage this
(COVID-19) infection’ and must
continue to self-isolate for at least
10 days from the onset of their
symptoms and then return to
school only if they do not have
symptoms other than cough or loss
of sense of smell/taste. This is
because a cough can last for
several weeks once the infection
has gone. Other members of their
household should continue selfisolating for the full 14 days.
Provide details of anyone they
have been in close contact with if
they were to test positive for
coronavirus (COVID-19) or if asked
by NHS Test & Trace
Staff advised how to download
NHS Track and Trace APP
Contact details of local health team
visible in school
Parents advised in weekly
newsletters how to get a test if
needed

Who will
do this?

By when?

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

9. Manage confirmed cases of coronavirus (COVID-19) amongst the school community
 Schools must take swift action when they become
aware that someone who has attended has tested
positive for coronavirus (COVID-19). Schools should
contact the local health protection team.
 The local health protection team will work with
schools to guide them through the actions they
need to take. Based on the advice from the health
protection team, schools must send home those
people who have been in close contact with the
person who has tested positive, advising them to
self-isolate for 14 days since they were last in close
contact with that person when they were infectious.
 Close contact means:
 direct close contacts - face to face contact with
an infected individual for any length of time,
within 1 metre, including being coughed on, a
face to face conversation, or unprotected
physical contact (skin-to-skin)
 proximity contacts - extended close contact
(within 1 to 2 metres for more than 15 minutes)
with an infected individual
 travelling in a small vehicle, like a car, with an
infected person
 The health protection team will provide definitive
advice on who must be sent home. To support them
in doing so, we recommend schools keep a record of
pupils and staff in each group, and any close contact
that takes places between children and staff in
different groups (see section 6 of system of control
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 Are staff aware of the
need to contact the local
health protection team?
 Are contact details for the
local health protection
team available?
 Are proportionate records
of pupils and staff in each
group and close contacts
between groups
maintained?
 Ensure that all visitors to
the school sign in and
there is a means to contact
them if needs be. Normal
signing in records would
be sufficient.
 If a pupil tests positive for
COVID-19 then notify your
local health protection
team (HPT) immediately
when you are informed of
a possible or confirmed
case by NHS Test & Trace,
staff or a parent or carer of
a pupil within the last 14
days.
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All staff will have had
remobilisation training which will
include procedures for managing a
confirmed case of coronavirus.
Clear procedures visible in the
school
Notify local health team id aware
of positive case
Communicate to parents and staff
the action if there is a positive
COVID result
Remote learning provided if
children need to self-isolate
If two or more cases are confirmed
within 14 days or an overall rise in
sickness absence where COVID-19
is suspected, there may be an
outbreak and the local health
protection will advise on any
additional action required.
Signing in book for all staff and
visitors
All contractors sign in
Only invited parties attending
school
Track and trace record sheet in
each bubble

Head

1.09.20
2.09.20

BET

Straight
Away

Admin

Completed
on:

Guidance

Measures to consider

for more on grouping pupils). This should be a
proportionate recording process.
 Household members of those contacts who are sent
home do not need to self-isolate themselves unless
the child, young person or staff member who is selfisolating subsequently develops symptoms. If
someone in a class or group that has been asked to
self-isolate develops symptoms themselves within
their 14-day isolation period they should follow ‘stay
at home: guidance for households with possible or
confirmed coronavirus (COVID-19) infection’. They
should get a test, and:
 if the test delivers a negative result, they must
remain in isolation for the remainder of the 14day isolation period. This is because they could
still develop the coronavirus (COVID-19) within
the remaining days.
 if the test result is positive, they should inform
their setting immediately, and must isolate for
at least 10 days from the onset of their
symptoms (which could mean the self-isolation
ends before or after the original 14-day
isolation period). Their household should selfisolate for at least 14 days from when the
symptomatic person first had symptoms,
following ‘stay at home: guidance for
households with possible or confirmed
coronavirus (COVID-19) infection’
 Schools should not request evidence of negative test
results or other medical evidence before admitting
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What do you need to do at your
school to manage this

Who will
do this?

By when?

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

Local Protection Team number in
Head office
Listen to advice from the health
protection team on need for full or
partial closure
Put in place necessary cleaning
regime
Home learning packs available in
each bubble
If teacher well TEAMS lessons will
take place

Head

By when?

children or welcoming them back after a period of
self-isolation.
 In the majority of cases, schools and parents will be
in agreement that a child with symptoms should not
attend school, given the potential risk to others. In
the event that a parent or guardian insists on a child
attending school, schools can take the decision to
refuse the child if in their reasonable judgement it is
necessary to protect their pupils and staff from
possible infection with coronavirus (COVID-19). Any
such decision would need to be carefully considered
in light of all the circumstances and the current
public health advice.
 More guidance is available: What to do if a pupil is
displaying symptoms of coronavirus (COVID-19).

10. Contain any outbreak by following local health protection team advice
 If schools have two or more confirmed cases within
14 days, or an overall rise in sickness absence where
coronavirus (COVID-19) is suspected, they may have
an outbreak, and must continue to work with their
local health protection team who will be able to
advise if additional action is required.
 In some cases, health protection teams may
recommend that a larger number of other pupils
self-isolate at home as a precautionary measure –
perhaps the whole site or year group. If schools are
implementing controls from this list, addressing the
risks they have identified and therefore reducing
transmission risks, whole school closure based on
cases within the school will not generally be
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 Ensure there are
contingency procedures in
place for an outbreak
considering partial or full
closure, on the advice of
health protection teams.
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Staff
SBM
BET

Straight
away

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

Head

Autumn 20

necessary, and should not be considered except on
the advice of health protection teams.

SECTION 2: SCHOOL OPERATIONS
Transport
Dedicated school transport
 From the autumn term, local authorities will not be
required to uniformly apply the social distancing
guidelines for public transport, on dedicated school
or college transport. However, distancing should still
be put in place within vehicles wherever possible.
This will help to both minimise disease transmission
risks and maintain consistent reinforcement of
public health messaging to children and staff,
particularly at the point where they are leaving
school and heading back into the community each
day.
 Additional guidance now available Transport to
school and other places of education: autumn term
2020.
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 How pupils are grouped
together on transport,
where possible this should
reflect the bubbles that
are adopted within school
 Use of hand sanitiser upon
boarding and/or
disembarking
 Additional cleaning of
vehicles
 Organised queuing and
boarding where possible
 Maximise social distancing
within vehicles wherever
possible
 Through ventilation of
fresh air (from outside the
vehicle) is maximised,
particularly through
opening windows and
ceiling vents
 Children and young people
aged 11 and over are
advised to wear a face
covering when travelling
on dedicated transport.
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Parents have been advised to not
bring other children with them in a
car from a different bubble
Actively promote children walking
to school for health reasons and
reduce parking near allocated drop
off points
Monitor parking to be respectful to
local residents
COIN travel to school in a KS1 or
KS2 vehicle. Head of COIN in
contact with Surrey transport
Asked for copy of Surrey transport
risk assessments
Children wash hands after exiting
vehicle
Children are collected by staff from
vehicle
All drivers and school staff wear
face masks

Head of
COIN

Completed
on:

Guidance

What do you need to do at your
school to manage this

Who will
do this?

By when?

 Can school start / end
times be staggered to
avoid peak times?
 Encourage parents, staff,
and pupils to walk or cycle
to school if possible.
 Consider using ‘walking
buses’
 Work with the local
authority to promote safe
cycling routes.
 Advise persons using
public transport to follow
safer travel guidance.

SIMS shows only 1 family use
public transport- follow
government advice

Parents

Ongoing

 Identify any pupils who
may not be able attend
school
 Ensure there is provision
for remote education.
 Monitor engagement with
remote education.

Ensure regular contact between
home and school
REMA support visiting traveller site
to encourage and reassure parents
about returning to school
Parents advised attendance is
compulsory

Head

Ongoing

Measures to consider
 Ensure the transport
provider is aware of any
timetable changes and are
adhering to government
guidelines. Seek a copy of
their risk assessment and
operating plan.

Public transport
 In many areas, pupils normally make extensive use
of the wider public transport system, particularly
public buses. We expect that public transport
capacity will continue to be constrained in the
autumn term. Its use by pupils, particularly in peak
times, should be kept to an absolute minimum.
 Schools should work with partners to consider
staggered start times to enable more journeys to
take place outside of peak hours. We recognise that
this option will be more feasible in some
circumstances than others.

Pupils who are shielding or self-isolating
 We now know much more about coronavirus
(COVID-19) and so in future there will be far fewer
children and young people advised to shield
whenever community transmission rates are high.
 A small number of pupils will still be unable to
attend in line with public health advice because they
are self-isolating
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Staff
REMA
support

Completed
on:

Guidance

Measures to consider

 Shielding advice for all adults and children will pause 
on 1 August 2020, subject to a continued decline in
the rates of community transmission of coronavirus
(COVID-19). This means that even the small number
of pupils who will remain on the shielded patient list
can also return to school, as can those who have

family members who are shielding.
 If rates of the disease rise in local areas, children (or
family members) from that area, and that area only,
will be advised to shield during the period where
rates remain high and therefore, they may be
temporarily absent.
 Some pupils no longer required to shield but who
generally remain under the care of a specialist
health professional may need to discuss their care
with their health professional before returning to
school.
 Since shielding advice has paused nationally, except
in a very few areas where the implementation of
local restrictions is ongoing, all previously affected
children should be able to return to school except
where individual clinical advice not to do so has
been provided.
 Where children are not able to attend school as
parents and carers are following clinical or public
health advice, for example, self-isolation or family
isolation, the absence will not be penalised.
Pupils and families who are anxious about return to school
 Schools should bear in mind the potential concerns

of pupils, parents and households who may be
reluctant or anxious about returning and put the
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What do you need to do at your
school to manage this

Discuss and engage with
pupils and their parents
regarding any concerns
around returning to
school.
Communicate attendance
expectations on school
attendance.

 Learning will be provided if a
child cannot attend for medical
reasons with supporting
evidence
 Head will speak to parents on
an individual basis


Consider sharing the risk
assessment and significant
findings with parents or via

Risk assessment on website
Safety measures in weekly staff
and parent newsletters
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Who will
do this?

By when?

Head
SLT

Autumn
term 20

Completed
on:

What do you need to do at your
school to manage this

Guidance

Measures to consider

right support in place to address this. This may
include pupils who have themselves been shielding
previously but have been advised that this is no
longer necessary, those living in households where
someone is clinically vulnerable, or those concerned
about the comparatively increased risk from
coronavirus (COVID-19), including those from Black,
Asian and Minority Ethnic (BAME) backgrounds or
who have certain conditions such as obesity and
diabetes.
 If parents of pupils with significant risk factors are
concerned, we recommend schools discuss their
concerns and provide reassurance of the measures
they are putting in place to reduce the risk in school.
Schools should be clear with parents that pupils of
compulsory school age must be in school unless a
statutory reason applies (for example, the pupil has
been granted a leave of absence, is unable to attend
because of sickness, is absent for a necessary
religious observance).

the school’s website. The
risk assessment should be
shared on request.
 Individual discussions
around concerns can help
to allay fears.

Head communicating on an
individual basis with concerned
parents

 Use government advice on
shielding and protecting
people for those who
extremely clinically
vulnerable.
 Use government advice for
those who are clinically
vulnerable including
pregnant women.

Follow government guidance
Individual risk assessments to be
updated
Consider where adults can be
deployed in school (low risk)
Safety measure training held
regularly
Weekly safety measure updates to
staff

Who will
do this?

By when?

SBM

Bi Weekly

School workforce
Staff who are extremely clinically vulnerable
 Where schools implement the system of controls
outlined in this document, in line with their own
workplace risk assessment, PHE and DHSC confirm
that these measures create an inherently safer
environment for children and staff where the risk of
transmission of infection is substantially reduced.
 Rates of community transmission of coronavirus
(COVID-19) are now reduced to levels below those
seen when shielding was introduced. Shielding
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SLT

Completed
on:

What do you need to do at your
school to manage this

Guidance

Measures to consider

measures were paused from the 1 August 2020,
with the exception of areas where local lockdown
means that shielding will continue.
 Therefore, we advise that those who are clinically
extremely vulnerable can return to school in the
autumn term provided their school has
implemented the system of controls outlined in this
document, in line with the school’s own workplace
risk assessment. In all respects, the clinically
extremely vulnerable should now follow the same
guidance as the clinically vulnerable population,
taking particular care to practise frequent, thorough
hand washing, and cleaning of frequently touched
areas in their home or workspace.
Staff who are clinically vulnerable
 Clinically vulnerable staff can return to school in the
autumn term. While in school they should follow the
sector-specific measures in this document to
minimise the risks of transmission.
 This includes taking particular care to observe good
hand and respiratory hygiene, minimising contact,
and maintaining social distancing in line with the
provisions set out in section 6 of the ‘prevention’
section of this guidance. This provides that ideally,
adults should maintain 2 metre distance from
others, and where this is not possible avoid close
face to face contact and minimise time spent within
1 metre of others. While the risk of transmission
between young children and adults is likely to be
low, adults should continue to take care to socially

 Most school-based roles
are not ideally suited to
home working and schools
may expect most staff to
return to work in settings.
 School leaders should
discuss any concerns
individuals may have
around their particular
circumstances and
reassure staff about the
protective measures in
place.

Line manager meetings to discuss
concerns and actions

 Use government advice on
shielding and protecting
people for those who
extremely clinically
vulnerable.
 Use government advice for
those who are clinically
vulnerable including
pregnant women.
 Most school-based roles
are not ideally suited to
home working and schools
may expect most staff to
return to work in settings.
 School leaders should
discuss any concerns

Safety measures advice given
Social distancing in place in
communal areas
Risk assessment conducted
Line manager meetings to discuss
concerns and actions
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Who will
do this?

By when?

Head
SLT

Autumn
term 20

Staff
Line
managers

Completed
on:

Guidance
distance from other adults including older
children/adolescents.
 People who live with those who are clinically
extremely vulnerable or clinically vulnerable can
attend the workplace.

Measures to consider

Who will
do this?

By when?

Risk assessment in place

Head

Ongoing

Head
BET

Ongoing

individuals may have
around their particular
circumstances and
reassure staff about the
protective measures in
place.

Staff who are pregnant
 Pregnant women are in the ‘clinically vulnerable’
 Employers should conduct
category and are generally advised to follow general
a risk assessment for
advice, which applies to all staff in schools.
pregnant women.
 The Royal College of Obstetrics and Gynaecology
 For staff who are in the
(RCOG) has published occupational health advice for
third trimester (more than
employers and pregnant women. This document
28 weeks’ pregnant) you
includes advice for women from 28 weeks gestation
should be particularly
or with underlying health conditions who may be at
attentive to social
greater risk. We advise employers and pregnant
distancing.
women to follow this advice and to continue to
monitor for future updates to it.
Staff who may otherwise be at increased risk from coronavirus (COVID-19)
 Some people with particular characteristics may be
 Consideration should be
at comparatively increased risk from coronavirus
given to summarising risk
(COVID-19), as set out in the COVID-19: review of
and measures by role as
disparities in risks and outcomes report, which
indicated in the persons
looked at different factors including age and sex,
covered section at the
where people live, deprivation, ethnicity, people’s
start of this risk
occupation and care home residence.
assessment.
 These staff can return to school in the autumn term
 Where there is a specific
as long as the system of controls set out in this
concern an individual risk
guidance are in place. The reasons for the disparities
assessment may be
are complex and there is ongoing research to
appropriate but this should
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What do you need to do at your
school to manage this
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Two weekly meetings with SLT

Safety measures in place
Open communication with SLT
Regular reviews of risk assessment
by school and BET
Awareness to staff of the employer
assistance programme

Completed
on:

Guidance
understand and translate these findings for
individuals in the future.
 People who live with those who have comparatively
increased risk from coronavirus (COVID-19) can
attend the workplace.
 Schools have a legal obligation to protect their
employees, and others, from harm and should
continue to assess health and safety risks and
consider how to meet equalities duties in the usual
way. Following the steps in this guidance will
mitigate the risks of coronavirus (COVID-19) to
pupils and staff and help schools to meet their legal
duties to protect employees and others from harm.
Staff working remotely
 Where staff do work remotely, employer health and
safety responsibilities still apply.

Supporting staff
 Governing boards and school leaders should have
regard to staff (including the headteacher) work-life
balance and wellbeing. Schools should ensure they
have explained to all staff the measures they are
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Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

be based on clear medical
or specific need.

 All staff working remotely
to undertake DSE
assessment and home
working checklist.
 All staff to be provided
guidance on setting up a
safe and suitable work
area.
 Ensure regular
communication with staff
working remotely.

All staff completed DSE assessment Head
and home working checklist
All staff in school in September if fit SLT
and well
TEAMS to continue to be used to
SBM
enable remote working if necessary

SEPT

 Be aware of the wellbeing
of all staff, including senior
leaders themselves, and
the need to implement
flexible working practices

Regular keeping in touch meetings
Line managers to regularly check in
with their teams and feedback to
SLT any concerns

Weekly / as
needed
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SLT
Staff

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

in a way that promotes
Well-being questionnaire every 6
good work-life balance and weeks
supports teachers and
Well-being of staff monitored by
leaders.
governors
 Workload should be
Ensure holidays are protected
carefully managed and
SLT monitor staff work life balance
assess whether staff who
Minimal marking and verbal
are having to stay at home feedback to continue
due to health conditions
School has a range of resources
are able to support remote (Hamilton Power Maths WRMH) to
education, while others
support planning
focus on face-to-face
Access to Employee Assistance
provision.
programme
 Consider where additional
resource could be safely
brought in if necessary.
 Ensure regular
communication and
consultation with all staff
 Ensure staff know where
to get additional support
e.g. counselling or
helplines.
Deploying support staff, accommodating visiting specialists, supply teacher and other temporary or peripatetic teachers
 Schools should ensure that appropriate support is
 Where visiting teachers,
Needs on EHCPs met in class
made available for pupils with SEND, for example by
support staff or specialists
deploying teaching assistants and enabling specialist
are working with multiple
SEND support strong through
staff from both within and outside the school to
schools’ particular
quality first teaching
work with pupils in different classes or year groups.
attention should be given
 Supply staff and other temporary workers can move
to social distancing and
Effective deployment of support
between schools, but school leaders will want to
hygiene measures.
staff

Who will
do this?

By when?

proposing putting in place and involve all staff in
that process.
 All employers have a duty of care to their
employees, and this extends to their mental health.
Schools already have mechanisms to support staff
wellbeing and these will be particularly important,
as some staff may be particularly anxious about
returning to school.
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Staff
Outside
agencies

Ongoing

Completed
on:

Guidance

Measures to consider

consider how to minimise the number of visitors to
the school where possible.
 Where it is necessary to use supply staff and to
welcome visitors to the school such as peripatetic
teachers, those individuals will be expected to
comply with the school’s arrangements for
managing and minimising risk, including taking
particular care to maintain distance from other staff
and pupils.
 To minimise the numbers of temporary staff
entering the school premises, and secure best value,
schools may wish to use longer assignments with
supply teachers and agree a minimum number of
hours across the academic year.
 This advice for supply teachers also applies to other
temporary staff working in schools such as support
staff working on a supply basis, peripatetic teachers
such as sports coaches, and those engaged to
deliver before and after school clubs.

What do you need to do at your
school to manage this

Who will
do this?

By when?

SLT

SEPT

Outside agencies wear PPE and
social distance. Contact details
taken when signing in

Catering
 We expect that kitchens will be fully open from the
start of the autumn term and normal legal
requirements will apply about provision of food to
all pupils who want it, including for those eligible for
benefits-related free school meals or universal
infant free school meals.
 School kitchens can continue to operate but must
comply with the guidance for food businesses on
coronavirus (COVID-19).
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 Confirm with catering
provider that all relevant
safety procedures are in
place and that they are
adhering to government
guidelines
 Ensure that catering
providers are aware of any
changes to lunch times and
operating practices you
have made.
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Parents have indicated if they want
a school dinner in September
Catering provided on school site
Head meet regularly with catering
lead to discuss school timetables
Catering staff serve and step back
from counter. Staff take food to
pupils
Additional table in front of the
counter to ensure social distancing
from staff

SMB
Catering
lead

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

Ongoing

Staggered lunch breaks
Only 2 sittings in dining hall (pupils
not facing each other and cleaning
between sittings)
COIN KS1/KS2 and Reception eat in
class
Packed lunches in class

Estates / Premises
Maintenance
 We do not consider it necessary for schools to make
significant adaptations to their site to enable them
to welcome all children back to school. We also do
not think schools will need to deliver any of their
education on other sites (such as community
centres / village halls) because class sizes can return
to normal and spaces used by more than one class
or group can be cleaned between use.

Ventilation
 Once the school is in operation, it is important to
ensure good ventilation.
 In classrooms, it will be important that schools
improve ventilation (for example, by opening
windows).
 HSE advice states that the risk of air conditioning
spreading coronavirus is extremely low. If you use a
centralised ventilation system that removes and
circulates air to different rooms, it is recommended
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 Continue with normal
maintenance and
inspection activities,
including contractor visits
ensuring that statutory
maintenance and
inspection is carried out.
 Consider if additional
equipment such as wash
basins, sanitising stations,
or bins etc will be needed.

Site Manager to continue to lead
on compliance areas for the school.
 6-month fire system test
completed
 Summer testing 2020
Security
Asbestos
Electronic doors
PAT Testing
Legionella
Fire Safety training INSET

Head

 If air handling systems that
move air between rooms
are used that set them to
use a fresh air supply and
do not recirculate air.
Standalone room units can
operate as normal.
 Ensure any filters in
ventilation or air

Windows and exit doors in bubbles
open to increase ventilation.
Posters in classrooms to remind
As weather gets colder- open high
level windows
During periods of no occupancy
open windows and doors

All staff
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SBM

Site
Manager

2/09/20
Ongoing

Completed
on:

Guidance
that you turn off recirculation and use a fresh air
supply. You do not need to adjust other types of air
conditioning systems.

Measures to consider

What do you need to do at your
school to manage this

conditioning systems are
changed as per
manufacturer instructions.
Take additional care when
changing filters.
 Keep windows open in
occupied rooms wherever
possible.
 With due regard to fire
safety, doors may be
temporarily propped open
to limit touching of door
handles and aid
ventilation. When an area
or room is not in use all
doors must be shut. Doors
at the top and base of
stairs, or to higher risk
areas of fire starting e.g.
kitchens / IT suites / plant
rooms should not be
propped open.

Staff and pupils advised to wear
additional layers as temperatures
outside drop
 Fire doors closed
 No air conditioning units in
main school
Do not use air conditioning on
library bus

 Review and update
emergency plans and
assembly points as
required.
 Brief staff on any changes
to arrangements.
 Consider if limited
evacuation drills may be

Fire point testing weekly
Fire meeting points communicated
to staff/pupils
Each bubble conducts a fire drill
monthly
Whole school fire drill conducted
half termly

Who will
do this?

By when?

Head

SEPT

Fire safety
 Consider if any changes are required to emergency
evacuation procedures because of any other
changes made to provision in school e.g. where
pupils and staff are located.
 A full fire drill may not be appropriate but ensure all
staff are familiar with any changes to arrangements.
Make sure any other persons e.g. contractors on site
are aware of any changes.
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SBM

1/09/20

Completed
on:

Guidance
 Other emergency procedures e.g. lockdown should
be reviewed as required.

Measures to consider
beneficial e.g. by group
and especially for new
pupils to the school.

What do you need to do at your
school to manage this

Who will
do this?

By when?

Allocated fire marshals who have
regular training
Fire Safety training INSET

2/09/20

First aid caddies for basic first aid is SLT
available in the classrooms.
Gloves and masks to wear when
administering first aid
Staff
All staff completed face to face first
aid training or completed Educare
course
Additional paediatric training
completed by member of staff
First aid incidents recorded in
bubbles
Additional first aid point for first
aid that cannot be administered in
bubbles
Isolation room available (staff wear
full PPE)

SEPT 20

First aid and care provision
 The school must maintain suitable first aid and
where needed paediatric first aid cover as normal.
 Social distancing and hygiene control measures
must be maintained so far as is reasonably
practicable when providing first aid.
 If staff need to escort pupils to the welfare room
then social distancing and hygiene should be
maintained. If this is not possible, then PPE should
be used.
 All first aid equipment will always be accessible.
 Children, young people, and students whose care
routinely already involves the use of PPE due to
their intimate care needs should continue to receive
their care in the same way
 If a child, young person, or other learner becomes
unwell with symptoms of coronavirus while in their
setting and needs direct personal care until they can
return home then a fluid-resistant surgical face
mask should be worn by the supervising adult if a
distance of 2 metres cannot be maintained. If
contact with the child or young person is necessary,
then disposable gloves, a disposable apron and a
fluid-resistant surgical face mask should be worn by
the supervising adult. If a risk assessment
determines that there is a risk of splashing to the
eyes, for example from coughing, spitting, or
vomiting, then eye protection should also be worn.
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 Consider limiting numbers
in first aid rooms, cleaning
the area after treatment,
PPE for first aiders and
thorough hand washing.
PPE can include masks,
gloves, aprons, goggles, or
face shields.
 Have first aiders and
welfare staff been made
aware of the measures in
place and been provided
with appropriate training
and equipment.
 Incidents must be
recorded as per the
school’s normal
arrangements.
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Completed
on:

Guidance

What do you need to do at your
school to manage this

Who will
do this?

By when?

 Uniforms do not need to
be cleaned any more often
than usual, nor do they
need to be cleaned using
methods which are
different from normal.

All children are required to wear
full uniform when returning to
school.
Children allowed to wear
additional layers under uniform to
keep them warm with increased
ventilation
Parents advised that school
uniform should be clean each day
Support for providing second hand
good quality uniform in place for
vulnerable children/support
parents with financial difficulties
If uniform purchased from school
and returned, it will be left for 72
hours (in SBM office)

All pupils

SEPT 20

 If it is not possible or
practical to maintain the
same bubbles being used
during the school day (for
example, if the number of
bubbles in place during the
school day prove
impractical to adopt within
the wraparound provision)
then providers should
maintain small, consistent
groups.

School run breakfast club in place.
Head
Hand washing on arrival and before
leaving
Children socially distanced into
Staff
year group or sibling bubbles. All
have own resources.
Room cleaned after club
All spaces are pre booked with
contact details

Measures to consider

School uniform
 It is for the governing body of a school (or the
academy trust, in the case of academies) to make
decisions regarding school uniform. Some schools
may have relaxed their uniform policy while only
certain categories of pupils were attending. We
would, however, encourage all schools to return to
their usual uniform policies in the autumn term.
Uniform can play a valuable role in contributing to
the ethos of a school and setting an appropriate
tone.

Wraparound provision and extra-curricular activity
 Schools should work to resume any breakfast and
after-school provision, where possible, from the
start of the autumn term.
 Schools should also work closely with any external
wraparound providers which their pupils may use,
to ensure as far as possible, children can be kept in a
group with other children from the same bubble
they are in during the school day.
 Schools can consult the guidance produced for
providers who run community activities, holiday
clubs, after-school clubs, tuition, and other out-ofschool provision for children, as much of this will be
useful in planning extra-curricular provision. This
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After school club run by outside
agency The GAP Club
Ofsted registered

Gap Club

Ongoing

Completed
on:

What do you need to do at your
school to manage this

Guidance

Measures to consider

includes schools advising parents to limit the
number of different out-of-school settings providers
they access, as far as possible.
 Where schools are satisfied that it would be safe to
do so, they may choose to open up or hire out their
premises for use by external bodies or
organisations, such as external coaches or afterschool or holiday clubs or activities. In doing so,
schools should ensure they are considering carefully
how such arrangements can operate within their
wider protective measures and should also have
regard to any other relevant government guidance.
For example, where opening up school leisure
facilities for external use, ensuring they do so in line
with government guidance on working safely during
coronavirus (COVID-19) for providers of grassroots
sport and gym or leisure facilities.
 Additional guidance is available: Protective
measures for holiday or after-school clubs and other
out-of-school settings for children during the
coronavirus (COVID-19) outbreak.

 Where parents use
childcare providers or out
of school extra-curricular
activities for their children,
schools should encourage
parents and carers to seek
assurance that the
providers are carefully
considering their own
protective measures, and
children should only
attend settings that can
demonstrate this.
 When hiring out or letting
premises consider what
additional cleaning and
hygiene measures are
needed.
 Any hirers should be
informed of hygiene and
social distancing measures,
but also that they must
follow relevant
government guidance for
their activity.

Children in year group bubbles
with own resources
Hand washing on arrival and before
leaving
School has copy of club risk
assessment
Half termly meetings with club and
Head to monitor provision and
safety measures in place

 Play outdoors where
possible
 If playing indoors limit the
numbers in relation to the

Music lessons will not be taught in
the Autumn term
Music lead to review the Charanga
music program.

Who will
do this?

By when?

Head

SEPT 20

Curriculum expectations
Music
 Schools should note that there may be an additional
risk of infection in environments where you or
others are singing, chanting, playing wind or brass
instruments or shouting.
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Music lead

Completed
on:

Guidance

Measures to consider

 Singing, wind and brass instrument playing can be
undertaken in line with this and other guidance, in
particular guidance provided by the DCMS for
professionals and non-professionals, available at
working safely during coronavirus (COVID-19):
performing arts.
 Schools that offer specialist, elite provision in music,
dance and drama may also wish to consider this
guidance alongside the DCMS guidance on the
performing arts.
 You must do everything possible to minimise
contacts and mixing. Your overarching objective
should be to reduce the number of contacts
between pupils/students and staff. This can be
achieved through keeping groups separate (in
bubbles) and through maintaining the social
distance between individuals.
 Although singing and playing wind and brass
instruments do not currently appear to represent a
significantly higher risk than routine speaking and
breathing at the same volume, there is now some
evidence that additional risk can build from aerosol
transmission with volume and with the combined
numbers of individuals within a confined space. This
is particularly evident for singing and shouting.
 Individual lessons in music, dance and drama can
resume in schools, FE colleges and organisations
providing out of school childcare. This may mean
teachers interacting with pupils from multiple
groups, so you will need to take particular care, in

space, use a large a room
as possible, maximise
ventilation.
 In the smaller groups
where these activities can
take place, schools should
observe strict social
distancing between each
singer and player, and
between singers and
players, and any other
people such as conductors,
other musicians, or
accompanists. Current
guidance is that if the
activity is face-to-face and
without mitigating actions,
2 metres is appropriate.
 Pupils should be
positioned back-to-back or
side-to-side when playing
or singing (rather than
face-to-face) whenever
possible. Position wind and
brass players so that the
air from their instrument
does not blow into another
player.
 Use microphones where
possible or encourage
singing quietly.
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What do you need to do at your
school to manage this
Music appreciation to be taught.
Curriculum lead to work with music
specialist to ensure that gaps are
considered when the music
curriculum is restarted.
Singing assembly will not take
place.
Choir will be reviewed in line with
any new government guidance.

Who will
do this?

By when?

Completed
on:

Guidance
line with the measures set out above on peripatetic
teachers.

Physical activity in schools
 Schools have the flexibility to decide how physical
education, sport and physical activity will be
provided whilst following the measures in their
system of controls.
 Outdoor sports should be prioritised where possible,
and large indoor spaces used where it is not,
maximising distancing between pupils and paying
scrupulous attention to cleaning and hygiene. This is
particularly important in a sport setting because of
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Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

PE will take place outdoors
PE provider working across
different year groups. Same person
each week. Advised to keep social
distancing measures
Additional PE equipment will be
allocated to year group bubbles for
break times for a whole week. Left
for 72 hours

SLT

SEPT 20

 Requiring increased
handwashing before and
after handling equipment,
especially if being used by
more than one person.
Avoid sharing instruments
where possible, and limit
handling of music scores
etc.
 Singing, wind and brass
playing should not take
place in larger groups such
as choirs and ensembles,
or assemblies unless
significant space, natural
airflow (at least
10l/s/person for all
present, including
audiences) and strict social
distancing and mitigation
can be maintained.
 Prioritise outdoor sports
wherever possible.
 Large indoor spaces cab ne
used, maximising natural
ventilation flows (through
opening windows and
doors or using air
conditioning systems
wherever possible)
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Head of
COIN

Completed
on:

What do you need to do at your
school to manage this

Guidance

Measures to consider

the way in which people breathe during exercise.
External facilities can also be used in line with
government guidance for the use of, and travel to
and from, those facilities.
 Schools are able to work with external coaches,
clubs, and organisations for curricular and extracurricular activities where they are satisfied that this
is safe to do so.
 Government guidance on the phased return of sport
and recreation as well as guidance from Sport
England for grassroot sport.
 Further guidance is available from AfPE: COVID-19:
AfPE Curriculum and Extra Physical Education Covid19 Statement

distancing between pupils
and paying scrupulous
attention to cleaning and
hygiene.
 External facilities can also
be used in line with
government guidance for
the use of, and travel to
and from, those facilities.
 Pupils should be kept in
consistent groups.
 Sports equipment should
be thoroughly cleaned
between each use by
different individual groups.

Separate play areas and staggered
playtimes allocated per year group
In Key Stage 2 children will wear PE
kit to school on PE days so bubbles
do not mix when changing
Swimming Year 4 awaiting
confirmation and risk assessment
Forest School awaiting risk
assessment
COIN Horse riding awaiting
confirmation and risk assessment
COIN swimming awaiting
confirmation and risk assessment

 Science department
should review what
practical sessions can be
delivered and update risk
assessments and lesson
plans accordingly.
 Key considerations for
practical activities include
supervising pupils,
management of science
equipment,
demonstrations instead of
practical activities,
transferring specialist
equipment between

If science activities take place
involving equipment- equipment
will stay within bubble and be
cleaned thoroughly at end of
activity

Who will
do this?

By when?

Staff

Ongoing

Science
 In addition to general control measures in schools
there should be appropriate planning and
consideration for delivering practical activities in
science. This would be expected to be led by the
department.
 Reference should be made to CLEAPSS GL343 –
Guide to doing practical work during the COVID-19
Pandemic – Science, and other supporting guides.
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Completed
on:

Guidance

What do you need to do at your
school to manage this

Who will
do this?

By when?

 Design & Technology
department should review
what practical sessions can
be delivered and update
risk assessments and
lesson plans accordingly.
 Key considerations for
practical activities include
supervising pupils,
managing movement in
the room, management of
equipment,
demonstrations instead of
practical activities,
transferring specialist
equipment between
bubbles, cleaning or
quarantining of
equipment, access to PPE
especially where supplies
were donated to the NHS.

Any activities take place like above
within year group bubble

Staff

Ongoing

 Art department should
review what practical
sessions can be delivered

Any activities take place like above
within year group bubble

Staff

Ongoing

Measures to consider
bubbles, cleaning or
quarantining of
equipment, access to PPE
especially where supplies
were donated to the NHS.

Design & Technology
 In addition to general control measures in schools
there should be appropriate planning and
consideration for delivering practical activities in
Design & Technology. This would be expected to be
led by the department.
 Reference should be made to CLEAPSS GL344
Guidance on practical work during the COVID-19
pandemic - D&T, Food & Art, and other supporting
guides.

Art
 In addition to general control measures in schools
there should be appropriate planning and
consideration for delivering practical activities in
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Completed
on:

Guidance

Measures to consider

Art. This would be expected to be led by the
department.
 Reference should be made to CLEAPSS GL344
Guidance on practical work during the COVID-19
pandemic - D&T, Food & Art, and other supporting
guides.

and update risk
assessments and lesson
plans accordingly.
 Key considerations for
practical activities include
supervising pupils,
managing movement in
the room, management of
equipment,
demonstrations instead of
practical activities,
transferring specialist
equipment between
bubbles, cleaning or
quarantining of
equipment, access to PPE
especially where supplies
were donated to the NHS.

What do you need to do at your
school to manage this

Who will
do this?

By when?

Drama activities will take place
outside which allows for social
distancing
Review the government guidance
before starting Delight in
Shakespeare (second half of spring
term 2021)
Christmas productions will be
recorded through TEAMS for
parents to view

Head

Ongoing

Drama
 In addition to general control measures in schools
there should be appropriate planning and
consideration for delivering practical activities in
Drama. This would be expected to be led by the
department.
 Reference should be made to national body
guidance. Additional relevant information is
available in Government Guidance for people who
work in performing arts, including arts
organisations, venue operators and participants.
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 Drama department should
review what practical
lessons and activities can
be delivered and update
risk assessments and
lesson plans accordingly.
 Key considerations for
practical activities include
the teaching space,
minimising contact
between individuals, group
work and individual work,
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Subject
leaders

February
21

Completed
on:

Guidance
 Open Drama UK have produced a free guide on
Supporting practical group work in drama studios
post Covid-19 lockdown.
 If planning an indoor or outdoor face-to-face
performance in front of a live audience, schools
should follow the latest advice in the DCMS
performing arts guidance, implementing events in
the lowest risk order as described. If planning an
outdoor performance, they should also give
particular consideration to the guidance on
delivering outdoor events.
Educational visits
 Domestic (UK) overnight and overseas educational
visits at this stage are advised against, but this
advice remains under review.
 In the autumn term, schools can resume nonovernight domestic educational visits.
 This should be done in line with protective
measures, such as keeping children within their
consistent group, and the COVID-secure measures in
place at the destination. Schools should also make
use of outdoor spaces in the local area to support
delivery of the curriculum.

What do you need to do at your
school to manage this

Who will
do this?

By when?

 Ensure educational visit
planning and approval
process is in place.
 Ensure existing groups
remain together when on
visits.
 Consider what additional
Covid-19 control measures
are needed when visiting
indoor and outdoor
venues.

No trips will take place during the
Autumn term.
Provisional bookings for residential
trips 2021 cancelled (review spring
2021)
Consider parents could be
financially disadvantaged to pay for
trips
Within school budget allocated
money for soft impact
Forest school taking place weekly.
School seen risk assessment
Swimming at local leisure centre
awaiting risk assessment

SLT

Autumn 20

BET

Spring 21

 Keep children within their
year groups or bubbles
where possible.

School breakfast and after school
provision- children in sibling/year

Head

Measures to consider
space layout for social
distancing, managing use
of resources (props,
costumes etc) and
technical equipment.

Staff

Extra-curricular provision
 Schools should consider resuming any breakfast and
after-school provision, where possible, from the
start of the autumn term. We recognise that schools
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SEPT

Completed
on:

What do you need to do at your
school to manage this

Who will
do this?

 Where this is not possible
use small consistent
groups.
 Additional cleaning may be
required before / after
sessions depending on
school use of facilities
during the day.

group bubbles. Resources will not
move across bubbles
Resources cleaned regularly
Designated staff
Designated drop off and pick up
point
Places must be pre booked
Risk assessment completed
No after school activity clubsreview Spring term 2021

SBM

 Specific pupils with
challenging behaviour
should be identified and a
risk assessment completed
for each pupil with regards
to the increased risk to
others from the spread of
coronavirus because of the
behaviour.
 This could include pupils
who would not normally
require an individual
approach but with the new
measures in place may
require an assessment.

Individual pupil risk assessments
have been updated in line with full
return to school.
Behaviour policy addendum
updated in line with full return to
school (time for children to engage
in school and school code of
conduct)
Behaviour plans in place for
identified pupils. Shared in class
meetings.
Teachers regularly review
behaviour expectations and school
rules with their class in line with
social distancing measures.

SENCO

Guidance

Measures to consider

may need to respond flexibly and build this up over
time.
 We recognise that this will be logistically challenging
for schools, particularly for clubs that would
normally offer support across year groups, where
parents are using multiple providers, or where
childminders are picking up/dropping off pupils.
Schools should carefully consider how they can
make such provision work alongside their wider
protective measures, including keeping children
within their year groups or bubbles where possible.
If it is not possible to maintain bubbles being used
during the school day then schools should use small,
consistent groups.

By when?

Gap Club

Behaviour expectations
 Schools should consider updating their behaviour
policies with any new rules/policies and consider
how to communicate rules/policies clearly and
consistently to staff, pupils, and parents, setting
clear, reasonable, and proportionate expectations of
pupil behaviour.
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Head
Deputy
Staff

SEPT 20
Ongoing

Completed
on:

Guidance

Measures to consider

What do you need to do at your
school to manage this

Who will
do this?

By when?

SEPT 20
Ongoing

 Additional measures and
PPE may be required for
staff in some
circumstances.
 School behaviour policy to
be reviewed to take
account of COVID-19 and
any new measures in
place.

PPE available for staff where social
distancing is more challenging.
Playtime/lunchtime expectations
shared with staff and children.
New home school agreement
written and shared with parents.
Parents have signed.

 Consider the provision of
pastoral and extracurricular activities to all
pupils
 Provide more focused
pastoral support where
issues are identified that
individual pupils may need
help with.
 Consider support needs of
particular groups they are
already aware need
additional help (for
example, children in need),
and any groups they
identify as newly
vulnerable on their return
to school.

ELSA provision in library room
which allows for 2m social
distancing
Teachers advised to plan for a
recovery curriculum. Use Jigsaw
resources
Children given time in class to talk
about lockdown experiences
Normal safeguarding procedures in
place. Use of CPOMS
Referrals to CAMHS if needed

SENCO
ELSA

 Have plans in place for
communicating closure.

All pupil emergency contact details
are up-to-date, including

Head

Pupil wellbeing and support
 Pupils may be experiencing a variety of emotions in
response to the coronavirus (COVID-19) outbreak,
such as anxiety, stress, or low mood. This may
particularly be the case for vulnerable children,
including those with a social worker and young
carers.

Staff

Contingency planning for outbreaks
 If a local area sees a spike in infection rates that is
resulting in localised community spread, appropriate
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SEPT 20
Ongoing

Completed
on:

Guidance











authorities will decide which measures to
implement to help contain the spread.
In the event of a local outbreak, the PHE health
protection team or local authority may advise a
school or number of schools to close temporarily to
help control transmission.
In local areas, where restrictions have been
implemented for certain sectors (from national
direction), we anticipate that schools will usually
remain fully open to all. There is an additional
requirement that face coverings should be worn by
staff and students, in schools and colleges, from
year 7 and above, outside classrooms when moving
around communal areas where social distancing
cannot easily be maintained.
We have also published guidance for decision
makers at mainstream schools with secondary year
groups, to help them plan for a tier 2 rota model if
required. In the event of local restrictions on
education settings being required, we will publish
further operational guidance for education settings
in the affected area, in order to notify them of
restrictions and support them to implement their
contingency plans in their local context.
In circumstances where full attendance is possible,
schools should not operate a rota system. It is
stressed that this should only be done for secondary
year groups in areas required to move to tier 2.
Tier 3 requires secondary schools and FE colleges to
limit on-site attendance to just vulnerable children
and young people, the children of critical workers
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Measures to consider
 Have plans in place for
high quality remote
provision of education
including monitoring pupil
engagement by the end of
September.
 Secondary schools should
plan for tier 2 rota model
for the possibility of local
restrictions.
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What do you need to do at your
school to manage this
alternative emergency contact
details, where required.
Parents are contacted as soon as
practicable in the event of an
emergency (email/text)
Pupil alternative contacts are
called where their primary
emergency contact cannot be
contacted.
Follow local health protection
advice, this may include a larger
number of other pupils self-isolate
at home as a precaution.
In consultations with the local
Director of Public Health, where an
outbreak in a school is confirmed, a
mobile testing unit may be
dispatched to test others who may
have been in contact with the
person who tested positive.
Remote education plan in place for
individual pupils or groups of pupils
self-isolating (on school website)
Ensure regular contact between
home and school.
Each bubble has home learning
packs printed and ready to go
Staff training- use of TEAMS to
support home learning.
Share Department of Education
recommended educational

Who will
do this?
SLT

BET
Admin

Staff

By when?

Completed
on:

Guidance

Measures to consider

and selected year groups, other settings remain fully
open. In the event of tier 3 local restrictions being
implemented the Department for Education will
issue operational guidance for the affected area that
will confirm which year groups should be prioritised.
Tier 4 goes further to limit attendance to just
vulnerable children and young people and the
children of critical workers at all settings, excluding
AP and special schools.
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What do you need to do at your
school to manage this
resources. Communicated weekly
in parent newsletters
Support families with any
computing needs which may stop
their child from accessing home
learning.
Staff rota in place if school closes
and needs to stay open for key
worker and vulnerable children
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do this?

By when?

Completed
on:

